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Notary Public Rules, 2063

In exercising the power conferred by Section 44hef Notary Public Act,
2063, the Notary Public Council has framed theofelhg Rules,

1 Short Title and Commencement: (1) These rules may be called the
"Notary Public Rules, 2063."

(2) These Rules shall come into force immediatel

2. Definitions: In these Rules, unless the subject

requires,-
(@) "Act"means the Notary Public Act

(b)  "Document to be used in a fo try" meamesdbcument or

paper necessary as per la ticular codotrthe sake of any

work and action in a fo

eeting of the Council shall be held at the uverand time as

by the chairperson.

(3) At least Three days before the holding a megtihe Secretary
of the Council shall notify all the members abobé tmeeting stating
agenda, venue and time of the meeting. If a measing be held all of
sudden for any reasons such a meeting may be heildg gnotice of

reasonable time.
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(4) Meeting shall be chaired by the chairpersothefCouncil and in
his/her absence it shall be chaired by the presidgnNepal Bar

Association.

(5) The quorum of meeting shall be deemed conetitut at least

Five members are present.

(6) In the meeting of the Council decision of thajomity shall be

prevailed and in case of a tie the chairpersonhef meeting shall use

casting vote.

(7) The decision of the meeting of the C Irecorded in a

separate minute-book and it shall be verifiec son who chairs the

meeting.

(8) The allowance to be obta e membergpddicipation in

the meeting of Council shall be by the 1@olu

Functions of the Council ition to the functions provided in the

Act, the Council shal following functions
get of the Council.

ngements to protect and promoteptbperty of the

ovide direction to the Secretary in ralatto the functions and

tions of the Council.

(d)  To perform other functions to be performed kougxil.
Chapter-Two

Provisons Relating to Secretary

Provisions relating to Appointment of Secretary: (1) To appoint the

Secretary of the Council pursuant to Sub-section o Section 7, the
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Council shall have to call application publicly rimothe persons who are
qualified pursuant to the Act, providing Thirty dayime and stating

remuneration, terms and conditions of the service.

(2) Atfter verifying the application received puratido Sub-rule (1),
the applicants who seemed qualified shall be taketien examination

based on the curriculum as designed by the Council.

(3) At least Three examinees who obtain highestkman the

fore the Council within &fftdays along with the
rom the date of notice publaipeirsuant to Sub-rule
rson does not appear in that petloel Council may appoint

m the alternative list based on thatme

(7) If the post of the secretary filled pursuanSiab-rule (6) vacates
in any way within Six months from the date of pahtion of result, in such
case one shall be appointed from among the camrdidiated in alternative

list based on the merit.

(8) If the post of the secretary is vacated ater period referred to
in Sub-rule (7) such post shall be fulfiled followy the procedure as

mentioned in this Rule.
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(9) If no application is received within the periad referred to in Sub-
rule (1), the Council shall call it again for amgaltions providing
Seven days period and if no applications is reckosm such call or
if the applicants are not found fit, then the Caunm@ay appoint the

secretary through negotiation.

(10) Remuneration of the secretary shall be fixgthe Council and shall

not be less than the basic pay socaflenon-technical Second class

Gazetted Officer of Nepal Civil Service.

(11) The Secretary shall enjoy leave and othe etermined by

the Council.

(12) Notwithstanding anything contai this &ulCouncil may
r who ieslignated pursuant

he Act.

provide additional facility to
to Sub-section (3) of Secti

Functions, Duties and Powers of Secretary: In addition to the

provision of the Act hall be the followifignctions, duties and

powers of the secret

(a)

cause to implement the decisiomkdirections of

rform necessary functions to conduct smoaothdy functions

(b)

proceedings of the committee formed by the Ghun

(c)  To perform functions relating to personnel admmaison and office

management of the Council.
(d) To cause to maintain the Account of the Councibaped.
(e) To maintain the record of Notary Public safe anedaped.

()] To prepare the budget of the Council and submibetore the

Council for approval.
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(g) To prepare proposal and programme relating to tinetions to be
performed by the Council and to present it beftre €ouncil for

approval.

(h)  To do other functions as prescribed by the Council.

Chapter-Three

Provisons Relating to Examination, Certificate

and Seal of the Notary Public

Examination and Curricular of the Notary ) Examination

of the Act, shall be

of Notary Public to be conducted pursuan

conducted or cause to be conducted leihat once in a year.

(2) While conducting or be conducted ékRamination

pursuant to Sub-rule (1), it onductedspant to the terms and

procedure as specified by

(3) Examinati onducted pursuant to Sub-(R) shall be

conducted in w m. The weightage of scork tlee written

examination Il be as determined by the Council.

sake of conducting examination purst@ar8ub-rule (1),
the may form a Three member committee endbnvenorship of

an member including an expert of the related subject.

(5) Other functions and procedure relating to nmgptof the
committee formed pursuant to Sub-rule (4) shalbbedetermined by the

Council.

To Publish Notice for an Examination: (1) To conduct an examination

pursuant to Rule 7, the Council shall publish artfhdays public notice

stating venue and date of the examination therein.
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(2) A candidate who intends to appear in the exatron as referred
to in Sub-section (1) shall submit an applicatiom iformat as referred to in

Scheduled-1 along with One Thousand Rupees asaamieation fees.

9. To Apply: (1) Except to obtain a certificate pursuant toti®ecll of the
Act, a person who is interested to practice as tafMd?ublic shall apply
before the Council in a format as referred to irheédlule-1 to obtain
certificate.

(2) While submitting application pursuant t (1), one

shall pay Five Hundred Rupees as fees.

10. Formation of Recommendation Committ or the purpose of
Sub-section (2) of Section 14 of the Ac

dhm a committee in the

Council having following members

(@ Member Council as

designa he Council - Coordinator

(b) s Gazatted officer of

Judicial Service as

ribed by the Council - Member

Representative of Nepal Bar

Association - Member

2) The secretary shall function as member-segretar the

committee formed pursuant to Sub-rule (1).

(3) Procedures relation to the meeting of the Camemiformed

pursuant to Sub-section (1) shall be as deternbgatie Council.

(4) Meeting allowance of the members of the reconmuhaé&on
committee shall be as fixed by the Council.
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Format of License of Notary Public: Format of a certificate of Notary

Public shall be as referred to in Schedule-1.

Certificate Fee: A person who is qualified to obtain certificate af

Notary Public shall pay Five Thousand Rupees astificate fee.

Renewal of Certificate: (1) A Notary Public shall make an application to

the Council along with Five Thousand Rupees aseatée renew the

certificate pursuant to Section 16 of Act.

(2) If an application is received pursuant
Council may renew the certificate upon maki n whether the
Notary Public has committed official mi

additional evidence as per-necessity if. @ropriate.

(3) The validity of rene rsuant to Sule-2) shall be

Five years.

Provision Reating to D (1) When a Notary Public pays the

n 17 of the Actashcthen the Council shall

deposit as prescribe

receive and dep separate account.

demand of the Council. The validity period of Bayuarantee shall be Six

years.

(4) The deposit which is deposited pursuant toiSect7 of the Act
shall be used only for the purpose of compensatidns to be paid in the

case of official misconduct of the Notary Public.
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(5) A person, who is entitled for compensation pard to Sub-rule
(4), shall apply before the Council within Six mbstirom the date of the

final decision or order delivered for compensation.

(6) After receiving an application pursuant to Suke (4), the
Council shall pay the compensation amount to thergxof the deposited

amount.

(7) Deposit amount pursuant to the Act and thes

back to the Notary Public by the Council on follongico
(a) Ifthe Notary Public dies or

(b)  Ifthe Notary Public doe

application to cance se voluntarily.

(8) Notwithstanding anythi ed in Sub-r(xg, if any claim

for compensation against the ublic is pegdbefore his/her death,
tion of hig/bertificate, in such a case,

aid back if the fohetision relating to the

or renewal of certificate o
the deposit amount

claim does not decid compensation.

(9) Whi

Public ol

paying back the deposit amount of a dsedaNotary

s of Clause (a) of Sub-rule {ghall be paid to the close

eferred to in Rule 2.

A person, who has obtained certificate andnds to practice in
a district upon establishing an office of a NotBuyblic, shall have to take
oath before that district judge of the same disindhe format as referred
to in Schedule-3.

(2) The document of an oath pursuant to Sub-rulesall be send
by the concerned District Court to the Council aodh document shall be
kept by the Council on the record of concerned NoRublic.
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Seal of theNotary Public: (1) The format of the Seal of a Notary Public

shall be as referred to in Schedule-4.

(2) The Council shall cause to prepare the Seedfesred to in Sub-
rule (1).

(3) A person who has obtained the certificate Niodary Public who
intends to obtain a Seal pursuant to Sub-rule i)l &pply to the Council

and if an application is so received, the Counudlllsmake llable such a

Seal upon collecting the cost as it has been fixed.

(4) A Notary Public, who has taken a uanthis Rule,

shall inform to the Council if it lost or it bect ss and the Council

shall make available another Seal upot g therefor.

(5) If, the Notary Public d

Public, he/she shall return the Se e Council

ant to practiae a Notary

5 along with the following documents:-
(@) Copy of citizenship certificate or passport.

(b) If there is no citizenship certificate or passptbrén
applicant's identity card having recent photograph,
signature, address, age, surname and name or letter
sticking photograph and stating above details foedlti

by Village Development Committee or concerning
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ward office of municipality where applicant residars
any identity card which may satisfy the Notary Rubl
and in the case of a foreigner a paper showingtikgen

certified by the concerned embassy.
(c) Relationship verification paper, if so required.

(d) If someone wants to certify in the capacity of @era
power of attorney or letter of authority for cedtion

and two copies of documents inten be cattifie

(2) Notary Public shall register the ap d pursuant to

Sub-rule (1) in the document certification R

(3) Before certifying the docu y Publi@aB read out the

statement of the document to b comntanthba meaning to
applicant who signs on docu shall keepptdyer (memo) so

prepared in the file.

(4) Notary Pu

the document to k

cause to sign the witnethe applicant in
jorina paper asmedeto in Sub-rule (3) or in

er.

a separate pa

ument produced for certification askie submitted in

ice or it is an affidavit, in suahcase, Notary Public shall
an oath pursuant to Schedule-6 of thdicapp who puts

signature on the document.

(6) After an oath pursuant to Sub-rule (5), NotBublic shall sign
and put seal at the end of the document along thélstatement as referred
to in Schedule-7.

(7) While certifying documents except as state&u-Rule (5), the
Notary Public shall sign at the end of the docunwnih a separate paper

writing the statement that the matter written iea tocument is true and if it

10
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is proved false he or she shall be responsibleuputsto the law and shall

cause to put signature of the applicant pursuaSttedule-8.

(8) While writing name and surname by the NotarplRupursuant
to Sub-rule (5) or (6), he/she shall have to witiie name and surname as

stated in the certificate.

(9) If the document produced for certification &ating to lease,
rent, transfer of title, sale and purchase and sied .of immovable

property, Notary Public shall confirm whether or moveable

property is under the title of the person who p the deed as

well as verifying whether or not that propert sed or freezed in
any way by any office and also verify | grtificate, receipt of

revenue and other necessary matters

(10)While certifying the

transfer of immoveable pro

of the documesiating to the
ary Public battify more than Two
copies of the document ated in prevailingdad in other condition at

least Two copies shal

er shall have to apply in a format as refetoeid Schedule-9 before
the Notary Public along with true copy, copy thdraoad other paper which

shows his/her identity.

(2) Application received pursuant to Sub-rule (Aalsbe registered

in the Translation Register by the Notary Public.

(3) The Notary Public may translate the paper efri¢his reasonable

ground to believe that the paper is true and atithen

11
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(4) Notary Public shall put registration numbereach translated

document as referred to in Sub-rule (2).

(5) Notary Public shall put signature on translatetument or

paper as referred to in Schedule-10.

Procedure of Verification (Attestation): (1) Whosever wants to verify

(attested) any paper shall have to apply in then&iras referred to in

Schedule-11 before the Notary Public along witle tcop e additional

copy along with the copies required for verificatian
his/her identity.

(2) Application received pursuant to (Al be registered

in a separate Register-Book by the Not

(3) Confirming whether or paper to be vedfis true if

necessary, the Notary Public a paper (n&om the applicant

(4) If the pape d pursuant to Sub-ruleig¥pund authentic
upon an inquiry to Sub-Rule (3), the Nofaublic may verify

such copy of as referred to in Sched2le-1

a_ Notary Public. Notary Public may charge following

remunerations for the following functions:-

(@) For certification of document not exceeding Five

Hundred Rupees per document.
(b)  For translation -

(1) Document in a format such as citizenship

certificate, land ownership  registration

12
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certificate, birth, death and marriage registration
certificates not exceeding One Hundred Fifty

Rupees per paper.

(2) Legal document, decision or order of a court,
statute of corporate body or other similar paper

not exceeding Five Hundred Rupees per page.

(3) Paper except otherwise provided in Sub-clauses

(1) and (2), recommendatio
and other similar pap

Hundred Rupees.

(c)  Verification of the ocument not eedang

Fifty Rupees p

(2) Upon receiving remu by the Notary Rulplursuant to
Sub-rule (1), receipt therefo given t® dloncerned person and the

record thereof shall be. ed in register boaoatingly.

(a) Date of submission of application for the certifioa

document.

(b) Name of the person, surname, age, address,
photograph and thumb impressions of both thumbs

who put signature on document,

13
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(c) Name of witness, surname, age, address signatdre an

thumb impressions of both hands
(d) Fee received for certification,
(e) Date of certification of document.

(2) In the Translation Register-Book, the NotarybRu shall put

page number and seal on every page and statellineifg matters:

(@) The date of application submitte

document.

(b) Name, surname, age a of the person wh

request for translatio ocument or paper.

(c) Page number and f the translated destum
(d)  Fee for trans
(e) Dateoftra n done for applicant.

(3) In the V

number and seal .

-Register-Book, the Notarfzall put page
page upon stating trenfolly matters:

ame, surname, address and age of the persohagh

equested for verification of the documents.

b) Page number and subject of verified document.
(c) Fee for verification.

(d)  Date of document verification.

(4) After mentioning matters in the Record Bookb® maintained
pursuant to Sub-rules (1), (2) and (3), Notary Rubhall put his/her full

signature on the top and bottom of all pages®Register Book.

22. File to be Submitted: (1) If a Notary Public is not in a position to

continue his/her profession he/she him/herselhaa case of his/her death

14
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his/her heir shall submit the files as referrett&ub-section (4) of Section
24 of the Act, to the Council.

(2)The Council, upon examining whether the fileeiged pursuant
to Sub-rule (1) is to be kept safely or not, magtdey it after Five years

from the date of its arrival, if not necessary ¢ef it safely.

Matters to be Stated in_the Report: (1) Notary Public shall state the
ction 25 of the

following matters in the report to be submittedguant to
Act:-

(@) Name and surname of Nota
(b)  Certificate number.
(c) Validity date of ce

(d) Name, surng

requested fo lation and certification of doeut

Notary Public, who does certification oftdment relating
“of title of immovable property, shatate the subject of title
transfer, measurement of immoveable property anduamistated in the
document in addition to the details mentioned innthly report to be

submitted pursuant to Sub-rule (1).

Descriptions to be Mentioned in the Record of Notary Public: The

Council shall mention the name, surname, addressrm@gnent,
professional), age and contact telephone numb@s, obthe certificate of

academic qualification, copy of law practitionéksnse, date of expiry of

15
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the certificate of Notary Public, date of renewhtle certificate of Notary
Public and other necessary descriptions of the Mdaiblic in the record

of every Notary Public.

Provison Relating to Inquiry of complains: (1) The Council may form a

Three member inquiry committee, if so requiredthia convenership of any
of its member to inquire the complain received pars to Section 32 of
the Act.

(2) The committee formed pursuant to Su

inquire or demand other evidence from the concel

(3) If the Council or the committee, in inquiry pursuant

to the Act or these Rules, orders to s pn or information, the
concerned Notary Public shall s cation information along
with evidence and proof to the ( ithin tihmd-frame given by the

Council or Committee.

(4) The committee formed pursuant to Sub-rule §fyn completing

inquiry and investiga ursuant to Sub-rule €)jall submit its report to

the Council along S opinion.

ission of the report pursuant to Sule- (4) by the
Com ed pursuant to Sub-rule (1), the Cdwhall decide, upon
g the report and proof and evidence, herethe Notary Public

has mitted official misconduct or not.

(6) While making decision pursuant to Sub-rule {&i, is found that
Notary Public has committed official misconducte tGouncil shall cancel

his/her certificate pursuant to Section 18 of tloe. A

(7) While making decision pursuant to Sub-rule {6i}, is found that
no official misconduct has been committed, susmenshall be pso facto

cancelled from the date of such decision.

16
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Close Reation: For the purpose of Clause (e) of section 20 of Aldse

relatives shall mean father, mother, husband ore wabn, daughter,
grandson, granddaughter, elder sister, youngersetler brother, younger
brother, nephew nice, daughter and son of sistandgather, grandmother

of Notary Public and other relatives as determimgthe Council.

17
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Schedule-1
(Related to Rule 9)

To the Chairperson,
Nepal Notary Public Council,

Kathmandu

Subject: Application for the certificate of NotaPy

Sir,
Whereas, continuously practicing as a legal Since .............. /

retired from the post of Nepal judicial servi rous to work as

passed the examination

of Notary Public and therefore, | am a ) the certificate of Notary

Name and Surname:
Permanent Address:
Contact address and te e number, if any:
f academic gualification,

a law practitioner,

Copy of the certif

nship certificate,

ficer any evidence which clearly slsdvis/her retirement,
Two copies of photograph,

Name and Surname to be written as a Notary Public,

Specimen of full signature,

Date: Signature of applicant

18
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Schedule-2

(Related to Rule 11)
Nepal Notary Public Council
Certificate No.

Notary public Certificate

Pursuant to a decision made by the Counci .. ..this

certificate is conferred on Mr./Ms/Mrs. ........... daughter of
................. permanent resident of ........... N o |

municipality metropolitan etropolitan city/village

................ Development committee district after vireg been
enrolled his/her name as a/an ..... er the iydRablic Act, 2006 to
(0 [0 T

Secretary Chairperson
Seal of

Date of Issu

19
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Schedule-3

(Related to Rule 15)

Format of Oath Taken by Notary Public

Public Act, 2063 and Rules thereunder and othevaplie

possible of my knowledge, wisdom, rational and

to the extent
without any bias,

anger, reservation, prejudice and partiality a and with honesty and

impartiality.

Signature of District Judge
Name and Surname:

Date:

Signature of Notary Public
Name, Surname:
Certificate No. :

Signature :

Date:

20
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Schedule-4

(Related to Rule 16)

Seal of Notary Public

Certificate No. :

District

PUBLIC

21
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Schedule-5

(Related to Sub-rule (1) of Rule 17)

Format of Application for Certification of Document

To the Notary Public

District ..................

Subject:_In Relation to Certification o

l, hereby, apply for certification of f daments along with the fees

to be paid as per Rule:
(@) Documents

1.

2.

(b)  Papers whi hat the documents are relatdektapplicant

Applicant's name, surname:
Address:
Signature:

Date:

22
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Schedule-6

(Related to Sub-rule (5) of Rule 17)

Format of Oath to be Administered by the Notary Public)

I aged............ years, a resident Of..........ceeiiiiiiiiniinnann.
grandson/granddaughter of..........cccooooviiii danghter of..................... :
in presence of Notary Public Mr./Ms./Mrs................ (@éc ) do

swear in the name of God/Solemnly affirm and decl ntent of this

document is true and correct. | shall personallyidd= w in force, if the

content is found otherwise.

Signature:

Date:

23
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Schedule-7

(Related to Sub-rule (6) of Rule 17)

Form of Verification of Document for Administering Oath

by the Notary Public

gown to me or

The applicant Mr. IMs. IMrs. .................... Is personak
er witness
that his/her
ify that he/she has

on verification of the submitted documents and @arview o
(Name, surname, age and address of the withess)si
personal details are found to be true and cortebe
taken oath in my presence and has signed in in presence of the said

WItNESS ON ..o

Signature:
Name:

Date:

Certificate numbe e Notary Public:

Date of expi ficate:

Seal of the Notary Public

24
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Schedule-8

(Related to Sub-rule (7) of Rule 17)

Form of Verification of Document by Administering Oath

The applicant Mr. /Ms. IMrs. ..o, is permlly known to
me or on verification of the submitted documentd an intervie of his or her

witness (Name, surname, age and address of thesg)tnt found that

his/her personal details are found to be true amrdec verify that

he/she has signed in this document in pres daid witness on

Signature:
Name:
Date:
Certificate number of the
Date of expiry of

Seal of the

25
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Schedule-9

(Related to Sub-rule (1) of Rule 18)

Form of Application for Trandation

To the Notary Public

.................. District

Subject: In Relation to Transl

| am applying enclosing the fees asRde to translate the

following documents or papers from anguage.t........ language.

€) Documents

(b)  Paper w that papers are relatecetapplicant

Name and surname of applicant
Address:
Signature:

Date:

26
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Schedule-10

(Related to Sub-rule (5) of Rule 18)

(Format of Trandation Copy of Document)

"The translation copy is true and verified."

Signature:
Name/Surname:
Date:

Certificate number of the Notary Public:
Date of expiry of certificate:

Seal of the Notary Public:

27
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Schedule-11

(Related to Sub-rule (1) of Rule 19)

Form of Application for Verification of Copy of Document

To,

The Notary Public,

.................. District

Subject: In Relation to verification

| am applying enclosing the fees t ashpde for verification of

the following papers or documents:

(a)

Papers

(b)  Papers which shows that the papers are retlatthé applicant

) Rs i fee to be paid is along with it.
Name and surname of applicant:
Address:
Signature:

Date:

28
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Schedule-12

(Related to Sub-rule (4) of Rule 19)

Form of Verification of Copy of Document

Verification of true copy of original

Name :

Surname:
Signature :
Date:
Certificate number of the Notary Public:
Date of expiry of certificate:

Seal of the Notary Public:
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